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TO PROSPECTIVE APPLICANTS FOR THE 
CITY OF MEDINA POLICE OFFICER POSITION 

 
Application materials required for this position include the following items: 

 
 Cover Letter  

o One-page, single-spaced. Include a statement or paragraph addressing why 
you would be the best candidate for this position. 

 Resume 
 Completed Application 
 Supplemental Application 
 Veteran’s Preference Form 
 Police Officer Supplemental Questionnaire Form 

 
The application will be disqualified if any of the above information is not submitted or is 
incomplete.  

 
MINIMUM QUALIFICATIONS FOR POSITION 

 Associate’s degree in law enforcement and completion of skills training.   
 Valid Minnesota POST license or eligible to be licensed on day of hire.   
 Valid Minnesota driver’s license or obtain one within three months of hire.   
 Must meet all state-mandated and employer-required certifications, 

medical/psychological, background checks, and other requirements.   
 Ability to maintain First Responder and CPR certification and attend other continuing 

education classes. 
 
The application will also be disqualified if the applicant does not meet the minimum 
qualifications for the position listed above. Finalists will be required to produce transcripts prior 
to appointment.  

 
Deadline for Application Packets:  Must be received at City Hall no later than 4:30 p.m., 
Wednesday, October 23, 2019.  

 
  Mail completed application to:  
                     
  Jodi Gallup 
  CITY OF MEDINA 
  2052 County Road 24 
  Medina, MN  55340-9790 
   
  or 
 
  Email completed application to: jodi.gallup@medinamn.gov  

 
 Questions regarding the materials or hiring process should be directed to: 
 Jodi Gallup, Assistant City Administrator at (763) 473-8850 or jodi.gallup@medinamn.gov 
 



 
Projected Hiring/Appointment Timeline 
 October 23 – Application Deadline at 4:30 p.m.  
 October 24-30 – Review/Scoring of Applications 
 November 7-8 – 1st Round of Interviews 
 November 14-15 – 2nd Round of Interviews (Background packets will be given to 

finalists) 
 November 18-19 – Chief’s Interview  
 December 2 – Background Packets Due 
 December 23 – Preliminary/Contingent Offer/Acceptance of Recommended Appointee 
 Week of December 30 – Psychological and Medical  
 January 7 – City Council Appointment of Recommended Appointee 
 January 21, 2020 – Preferred Starting Date of Appointee 
 
Profile of the City of Medina 
The City of Medina has been an incorporated city since 1974 and has a population of about 6,000 people.  The 
community continues to experience rural-residential, urban-residential, and commercial growth in what has 
historically been a fairly predominant rural setting.  Most of Medina’s commercial and higher-density residential 
growth is guided to progress along the Trunk Highway 55 Corridor. Medina consists of 26 square miles, with 
approximately 28% of the land cover consisting of water (wetlands, lakes, etc.).  
 
Twenty-five full-time employees are employed by the City of Medina.  The City Administrator is the chief 
administrative officer for the City.  Four Department heads report to the Administrator, including the Public 
Works Director, Planning Director, Finance Director and Police Chief/Public Safety Director.   
 
The Police Department consists of the Director of Public Safety, one Sergeant, two Investigators, six Patrol 
Officers, two part-time Community Service Officer, one full-time Administrative Assistant. We have seven 
active Reserve Officers who assist our officers on a daily basis. 
 
Profile of the Police Officer Position 
The Police Officer position performs non-supervisory, patrol and police work in support of law enforcement, 
crime detection/prevention and investigation, traffic control, emergency response, and public assistance 
activities. Responsible for minimal administrative functions; assists with some educational and safety programs 
in public schools; and provides law enforcement at community functions. Majority of time is spent responding 
to calls to enforce laws and patrolling to protect the property and serve the residents of the community. 
 
Summary of Benefits and Wages 
The City believes strongly in attracting and retaining quality employees. The starting wage for this position is 
competitive to other cities ranked in our class size, at $26.04 to $35.66 per hour, DOQ, while the range 
ultimately extends to $38.90 per hour after four years of continuous service to the City of Medina.  In addition, 
Medina offers one of the best benefit packages amongst cities within our class size. The City pays 100% of the 
health insurance premium for full-time employees electing single coverage and up to $1,753 per month for full-
time employees electing family coverage in the 2019/2020 plan years. Additionally, the City contributes $3,000 
annually toward the employee’s HRA or HSA account. The City also pays for 100% of the single and family 
dental policy and pays a life insurance premium for a $50,000 term life policy. Retirement plan is contributed 
through MN PERA (Public Employee Retirement Association). As a public employee, 11.8% of your pay will 
be contributed to PERA Police and Fire; the City will contribute an additional 17.7% into your account. This 
position is part of a union with Law Enforcement Labor Services, Inc. (LOCAL #36).  


